FY 2013 RTC ANNUAL FOLLOW-UP REPORT



REGION: XX
July 1, 2012 – June 30, 2013
 










DUE: July 31, 2013

ITEMS TO NOTE:

· Funds must be encumbered between July 1, 2012 and June 30, 2013. FUNDS NOT SPENT REVERT TO THE STATE OF IOWA GENERAL FUND.
· Each RTC funded through the General Fund RTC appropriation (Senate File 2313) must submit an Annual Follow-up Report within thirty (30) days of the fiscal year end. Timeframes are not negotiable, and proper planning must be completed to ensure all guidelines set forth in the document are met.
· Release of the following fiscal year’s funding for the RTC is dependent upon the receipt and approval of the Annual Follow-up Report.

· Receiving funding from the General Fund RTC appropriation is similar to receiving financial support in the form of a grant.  Proper documentation and reporting elements must be submitted to the ICN to justify the allocation submitted to the community colleges for regional video support.

· Each community college’s chief financial officer (CFO) or equivalent, who is charged with acting as fiscal agent for the RTC, will certify and approve that he/she has reviewed the expenditures incurred on the Certification of Final Financial Accounting Form within thirty (30) days after the end of the fiscal year.  If support services are provided by other regional entities, such as Area Educational Agencies (AEAs), their fiscal agents (CFO or equivalent) should also certify that they reviewed and approved the expenditures incurred by their organization.

· A signed certification is required and is located at the end of this form. Please return a signed original of the completed progress report to Lori Larsen, Iowa Communications Network, Grimes State Office Building, 400 E 14th St, Des Moines, IA 50319 by July 31.

Reports should be limited to no more than two (2) pages (double-spaced, 12 point Arial font), and should be written to read as a unified voice for each individual RTC.  The report should answer the three below questions.

	1. Describe how the funds you requested on the Regional Support Services Plan were spent.  For each specific service listed, your region must be able to clearly document how these funds were spent.


	


	2. What challenges have you encountered in your region?


	

	


	3. Explain any changes or improvements (if any) your region will make to its Regional Support Services Plan for the next fiscal year?


	

	

	4. If available, provide amount of in-kind funding/support received from additional entities and a brief statement (no more than two sentences).

	


	


Additional Comments:

FY2013 ICN REGIONAL SUPPORT SERVICES EXPENSES

Region __X__

· Fiscal Agent:





· Organization: 




 





	
	Total Expenses
	% of Requested Budget

	A. Technical Assistance for Network Classrooms

(Provide dollar amount and short description of RTC fund expenditures)

(Include FTE information if applicable.)


	
	

	B. Planning and Troubleshooting for Local Area Networks

(Provide dollar amount and short description of RTC fund expenditures)

(Include FTE information if applicable.)


	
	

	C. Scheduling of Video Sites

(Provide dollar amount and short description of RTC fund expenditures)

(Include FTE information if applicable.)


	
	

	D. Regional Coordination


	No RTC funds may be 

expended in this area.

	E. Other Related Support Activities (Optional)

(Provide dollar amount and short description of RTC fund expenditures)

(Include FTE information if applicable.)


	
	

	F. Equipment (Optional)

(Provide dollar amount and short description of RTC fund expenditures)


	
	

	GRAND TOTAL


	
	


Did the budget receive unanimous approval by a quorum of RTC members (6 of 9)?


All responses are based on having the RTC fully appointed.  Six members of the RTC must approve the plan.


Yes


No  (If no is checked, a brief explanation in the comments box must be provided.)

Certification of Final Financial Accounting

I am the chief financial officer for the community college that is charged with acting as fiscal agent for the Regional Telecommunications Council in Region _X_ .  I hereby certify that I have reviewed the expenditures paid, as summarized in Section F above for the Region’s  RTC report and:

1. All expenditures of RTC funds were for eligible goods and services; 

2. No RTC funds were expended for Regional Coordination activities; 

3. All reported RTC funds were expended during the reporting period beginning July 1, 20XX and ending June 30, 20XX; 

4. All expenditures have been reconciled with the general ledger of our accounting system; and

5. The funds were expended for goods purchased and services performed for the RTC during the reporting period.

Signature: 





_______
Name:      

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     , Chief Financial Officer, (or equivalent)

Institution:      

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     
Date:      

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     
Background:

Senate File (SF) 2313 provides for funding of various activities at the regional level to support ALL educational users of the Iowa Communications Network (ICN). Funds are appropriated to the Iowa Telecommunications and Technology Commission (ITTC) for allocation to the Regional Telecommunications Councils (RTCs).  RTCs are to plan for and expend these funds based upon the activities outlined in legislation.

The intent of the RTC Educational Support appropriation is to enhance and extend the collaboration among regional entities to develop a strong, long-term regional support system for ICN use. Each RTC is to establish a plan and budget based upon the “Regional Support Services” template enclosed in this mailing. Regional plans should seek to pool resources to the greatest extent possible.

Certification of Final Financial Accounting

I am the chief financial officer for the Area Education Agency (AEA) that is charged with acting as fiscal agent.  AEA ___ provides Local Area Network (LAN)/Wide Area Network (WAN) support for the Regional Telecommunications Council in Region _X_ .  I hereby certify that I have reviewed the expenditures paid, that AEA ___ submitted to the RTC Region ___, and is summarized appropriately in Sections B and E above for the Region’s  RTC Expenses page and:

1. All expenditures of RTC funds were for eligible goods and services; 

2. No RTC funds were expended for Regional Coordination activities; 

3. All reported RTC funds were expended during the reporting period beginning July 1, 20XX and ending June 30, 20XX; 

4. All expenditures have been reconciled with the general ledger of our accounting system; and

5. The funds were expended for goods purchased and services performed for the RTC during the reporting period.

Signature: 






Name:      

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     , Chief Financial Officer, (or equivalent)

Institution:      

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     
Date:      

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     
Background:

Senate File (SF) 2313 provides for funding of various activities at the regional level to support ALL educational users of the Iowa Communications Network (ICN). Funds are appropriated to the Iowa Telecommunications and Technology Commission (ITTC) for allocation to the Regional Telecommunications Councils (RTCs).  RTCs are to plan for and expend these funds based upon the activities outlined in legislation.

The intent of the RTC Educational Support appropriation is to enhance and extend the collaboration among regional entities to develop a strong, long-term regional support system for ICN use. Each RTC is to establish a plan and budget based upon the “Regional Support Services” template enclosed in this mailing. Regional plans should seek to pool resources to the greatest extent possible.




COMMENTS: 











ITTC stresses the importance of transparency, accountability, and documentation within this RTC allocation process.  ICN staff will perform spot reviews of selected RTC regions and documents certified by fiscal agents to ensure that the appropriation funding is being spent as identified on the submitted plan.  All RTC regions/personnel should retain and document all region-specific expenditures, tracking logs, plans, reports, and additional information that support the documents submitted to the ITTC/ICN. ALL DOCUMENTED INFORMATION submitted should be easily attainable by the RTC in the event the ITTC (and/or ICN) is audited and requests further documentation to support the information that was previously submitted in the documented components.  ALL DOCUMENTS should BE RETAINED FOR THREE (3) FISCAL YEARS.

